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INTRODUCTION 

Midlothian Public Library (the “Library”) is seeking proposals from qualified firms of certified public 

accountants to serve as auditor with respect to its annual financial reporting requirements. This RFP is solely 

a request for expressions of interest and statements of qualifications.  It is not an invitation for tenders, an 

offer to contract, or an invitation for offers capable of acceptance to create a contract.  No contractual or 

other legal obligations or relations between the Library and any other person can or will be created hereunder.  

The length of the contract will be five years. The requirements for submitting a proposal are fully outlined 

in this Request for Proposals (“RFP”). 

The Library reserves the right to expand the response period, make counter proposals and/or engage in 

negotiation with any or all firms making a proposal which in its sole judgment will best serve the interests 

of the Library, to cancel all or part of this RFP at any time without prior notice and without liability for any 

loss, damage, cost or expense incurred or suffered by any proposer as a result of that change or cancellation.  

Each proposer is solely responsible for the risk and cost of preparing and submitting its proposal to this RFP, 

and the Library is not liable for the cost of doing so or obliged to remunerate or reimburse any proposer for 

that cost.  This RFP does not impose on the Library any duty of fairness or natural justice to any or all 

respondents with respect to this RFP or the process it creates.  The Library is entitled to act in its sole, 

absolute and unfettered discretion.  In considering any responses delivered in response to the RFP, the 

Library among other things, reserves the absolute and unfettered discretion to (1) accept or reject any 

proposal that fails to comply with the requirements set out in the RFP for the content of proposals; (2) assess 

proposals as it sees fit, without in any way being obligated to select any proposal or proposer;(3) assess and 

select proposals as it sees fit without being obliged in any way to select the proposal that offers the lowest 

price or cost; (4) determine whether any proposal or proposals satisfactorily meet the selection criteria set 

out in this RFP; 5) require clarification after the dates and times set out herein from any one or more of the 

proposers in respect of proposals submitted; (6) communicate with, meet with or negotiate with any one or 

more of the proposers respecting their proposals or any aspects of the Audit Services; and (7) reject any or 

all proposals with or without cause, whether according to the selection criteria set out above or otherwise. 

Respondents are advised to carefully review all sections of this RFP, and to follow instructions completely, 

as failure to make a complete submission as described elsewhere herein may result in rejection of the 

submittal.  Qualifications which depart from or materially alter the terms, requirements, or scope of work 

defined by this RFP will be rejected as being nonresponsive. It is further understood that experience, 

competency and responsibility of firms submitting proposals will receive significant consideration.The 

Library reserves the right to contact any proposer for clarification, additional information or interviews, to 

negotiate or to terminate negotiations, if such is deemed desirable by the Library District. 

. This RFP does not commit the Library to accept any submitted proposals, nor is the Library responsible for 

any costs incurred in the preparation of responses to this RFP. The Library reserves the right to reject any or 

all proposals, to accept or reject any or all items in the proposals, and/or to award the contract in whole or in 

part as is deemed to be in the best interest of the Library. The Library reserves the right to cancel, delay, 

amend or reissue the RFP at any time. In addition, the Library retains the right to waive any non-conformities 

or deficiencies in any proposal submitted in response to this RFP in its sole discretion. ,  

 

The Library accepts no responsibility or liability for the accuracy or completeness of this RFP or of any 

recorded or oral information communicated or made available for inspection by the Library, and no 

representation or warranty, either express or implied, is made or given by the Library with respect to the 

accuracy or completeness of any of those things.  The sole risk, responsibility and liability connected with 

reliance by any proposer or any other person on this RFP or any other such information as is described in 

this RFP is solely that of each proposer.  Each proposer acknowledges and agrees that it is solely responsible 
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for obtaining its own independent financial, legal, accounting, engineering and other advice with respect to 

the contents of this RFP or any such information as is described in this RFP.  Each proposer who submits a 

proposal to the Library is deemed to have released the Library from, and waived, any action, cause of action, 

claim, liability, demand, loss, damage, cost or expense, of every kind, in any way connected with or arising 

out of the contents of this RFP or any such information as is described in this RFP.  Each proposer who 

submits a proposal is deemed to have agreed that it is solely responsible and liable to ensure that it has 

obtained and considered all information necessary to enable it to understand the requirements of this RFP, 

and of the Audit Services, and to prepare and submit its proposal 

 

BACKGROUND 
 

The Midlothian Public Library (the “Library”) is a component unit of the Village of Midlothian, Cook County, 

Illinois (the “Library”) and is governed by the Illinois Library Act, 75 ILCS 5. The Village is a Home Rule 

unit of government.  

The Midlothian Public Library was officially dedicated in November 1931. Since that time, the Midlothian 

Public Library has evolved from a simple one-room facility to a modern 14,914-sq. ft. building; from providing 

donated books to making the world available through technology. It is the result of the dream of a small group 

of dedicated people who believed that library service was vital to the quality of life in Midlothian.  

The Library’s fiscal year ends April 30. The Library’s current auditor is Hearne & Associates, P.C. A copy of 

the Library’s most recent audits and other financial records can be found on the Library’s website at: 

https://www.midlothianlibrary.org/about-us/library-board/financialrecords. Except as discussed herein, the 

Library wishes that its auditor prepare future audits on the same basis, and with the same supplementary 

information and schedules as its current audit.

https://www.midlothianlibrary.org/about-us/library-board/financialrecords
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PROCEDURES AND PROVISIONS 

A. Proposals may be submitted in hard copy or via e-mail, received by the Library and its advisor prior to 

3:00 pm local time February 24, 2021. Hard copy submissions must be contained in a sealed envelope 

marked "Proposal For Audit Services – Midlothian Library". The proposal must be submitted 

accordingly as follows:  

 

If by email to both:  

Jennifer Cottrill, Director, jcottrill@midlothianlibrary.org, and James Rachlin, Meristem Advisors 

LLC, JNRachlin@MeristemAdvisors.com 

If by mail service to both: 

 

Midlothian Library  Meristem Advisors LLC 

Attn: Jennifer Cottrill  Attn: James Rachlin 

14701 Kenton Ave #2575  2400 N. Lakeview, #1201 

Midlothian, IL 60445 Chicago, IL 60614 

 

The Library is not responsible for, and will not accept, proposals delivered after the stated deadline 

whether sent by mail or email. It is the proposer's responsibility to assure that the proposal is delivered 

at the time and place set forth herein. 

B. All proposals are subject to the conditions specified herein. Proposers not complying with these conditions 

are subject to rejection.  

C. Specific requests and questions concerning this RFP should be submitted via email to James Rachlin at 

JNRachlin@MeristemAdvisors.com prior to 3:00 p.m. on March 10, 2021. The Library will make every 

attempt to send copies of all questions and the Library’s responses, if any, to all RFP recipients of record. 

Please notify James Rachlin at the email address above of your intent to respond to this RFP if you wish 

to be included in such communications.  

D. The Library is not responsible for any expense incurred in preparing and submitting a proposal or taking 

any action in connection with the selection process, or for the costs of any services performed by any 

firm prior to the execution of a contract with an Audit Services. Any information submitted in 

conjunction with the proposals will become the property of the Library and are public records pursuant 

to Illinois Statutes. After award of the contract, all responses, documents, and materials submitted by 

the proposer pertaining to this RFP will be considered public information and will be made available for 

inspection, unless otherwise determined by the Freedom of Information Officer.  All data, 

documentation and innovations developed as a result of these contractual services shall become the 

property of the Library.  Based upon the public nature of these RFP’s, a proposer must inform the 

Library, in writing, of the exact materials in the offer which it claims are exempt from disclosure 

pursuant to the Illinois Freedom of Information Act.  Although the Library does not guarantee that 

information contained in any proposal will remain confidential, if proposer considers that any part of its 

proposal is proprietary, including by reason of its being copyright, the proposal must clearly identify 

those portions of it that are considered 

E. The Library reserves the right to conduct any investigation of the qualifications of any firm that it deems 

appropriate, negotiate modifications to any of the items proposed in the proposal, request additional 

information from any firm, reject any or all proposals, or waive any irregularities in the proposal which 

do not interfere with or impede the Library's decision making process.  

mailto:JNRachlin@MeristemAdvisors.com
mailto:JNRachlin@MeristemAdvisors.com
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F. The Board of Trustees of the Library retains the discretion to decide not to utilize the services of any 

selected firm or to terminate the selection without cause and without penalty and the selection of a firm 

does not assure that any services will ultimately be requested.  

G. Failure to address all elements within this Request for Proposal or to comply with its terms and 

instructions, or omission of signatures may result in the application not being accepted for consideration. 

Notwithstanding, the Library reserves the right to waive any irregularity in proposals. The Library’s 

determination to accept or reject a proposal due to irregularities will be final. 

H. Except as provided herein, the Library prohibits communication with any Library Trustee, employee, or 

representative of the Library from the date of this Request for Proposals until the final selection of an 

auditor.   

CORRECTIONS AND CHANGES  

Any corrections or changes to this RFP will be made by addendum or a revised document issued by the Library 

and distributed in the manner in which this RFP was distributed. Respondents must acknowledge addenda received 

as part of their submissions. Corrections or changes made in any other manner will not be binding and will be 

without legal effect and proposers should not rely on such corrections or changes. It is the responsibility of the 

proposer to obtain all corrections and changes prior to submitting a proposal. 

SCOPE OF SERVICES 

Audit Preparation 

The Library accounts for all of its activities in a single General Fund. The Library currently sets aside funds for 

future capital needs that is accounted for as a restricted use of funds. 

The audit shall be performed in accordance with generally accepted auditing standards as set forth by the American 

Institute of Certified Public Accountants and to the specifications included in this request for proposal.  The Library 

desires the auditor to express an opinion on the fair presentation of its basic financial statements in conformity 

with generally accepted accounting principles. The auditor is not required to audit the supplemental data contained 

in the annual financial report. However, the auditor is to provide an “in-relation-to” opinion on the supplemental 

schedules based on the auditing procedures applied during the audit of the basic financial statements and the 

combining, individual fund and account group financial statements and schedules.  

The auditor shall also be responsible for preparing the supplementary information required by the Government 

Accounting Standards Board as mandated by Generally Accepted Accounting Principles. 

The auditor is required to provide the “other supplementary information” currently provided in the audit. The 

auditor is not required to audit this section of the report. 

Each year’s audit shall be delivered within six months of the fiscal year end (October 31).  

The auditors shall provide to the Library all audit adjustments including the appropriate backup documentation 

and will meet with staff, if requested, to discuss these final adjustments. 

Irregularities and Illegal Acts 

The auditors shall be required to make an immediate written report of all irregularities and illegal acts or indications 

of illegal acts of which they become aware to the Library Administrator. 

Reports to be Issued 
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Following the completion of the audit of the fiscal years’ financial statements, the auditor shall issue a report on 

the fair presentation of the basic financial statements in conformity with Generally Accepted Accounting 

Principles.   

The auditor shall prepare the following reports at the completion of the audit, including any electronic filing that 

is required by state or federal law: 

1. An Annual Financial Report on the audit of the financial statements of the Library including all funds.  The 

auditor will prepare all financial statements and notes to the financial statements.   

2. The annual supplemental report required by the Office of the Comptroller of the State of Illinois (AFR). 

3. A Management/ Internal Control Letter containing comments and recommendations regarding the Library’s 

system of internal controls; that is, its methods of safeguarding its assets, ensuring the accuracy of its financial 

information, promoting efficiency and adhering to Library policies.  This letter should contain comments and 

recommendations for controlling any internal weaknesses discovered and shall be reviewed by the Treasurer before 

finalizing.  

4. The Library staff will prepare the management’s discussion and analysis and any statistical schedules, the 

Library should desire to include.  The auditor will review the management’s discussion and analysis and statistical 

section for consistency. 

Working Paper Retention and Access to Working Papers  

All working papers and reports must be retained, at the auditor’s expense, for a minimum of five years, 

unless the firm is notified in writing by the Library of the need to extend the retention period.  The auditor 

will be required to make any and all working papers available, upon request, to the Library. 

In addition, the firm shall respond to the reasonable inquiries of successor auditors and allow successor 

auditors to review working papers relating to matters of continuing significance. 

Delivery of Reports  

The auditor shall deliver the following reports in an electronic, word searchable PDF format to the Library 

Director and, at the Library Director’s direction, additional Library representatives: 

1. Annual Financial Report 

2. Municipal Annual Supplemental Report (AFR) for the Office of the State Comptroller (in addition to 

preparing the on-line report). 

3. Management/Internal Control Letter 

Independence 

The auditor must at all times during the engagement be independent of the Library and Village of Midlothian 

as defined by Generally Accepted Auditing Standards. 

 

REQUIREMENTS 
 

Please respond, in the order presented, to the questions below:  
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A. Briefly describe the firm’s structure, history and background. How long has the firm provided audit 

services to public entities such as the Library? Why do you believe your firm to be the best qualified 

firm to serve the Library? 

B. Provide the contact information (name, address, work and cell numbers, email address) for the primary 

contact for this assignment. Provide the name, title, role and a brief resume for each senior professional 

who will work directly on the Library’s audit.  

C. The Library currently accounts for all of its activities in a single General Fund. A copy of the Library’s 

most recent audit can be found here:  

https://www.midlothianlibrary.org/sitemedia/PDF/Budget/Annual_Financial_Report-_4-30-20.pdf. 

Based on current standards, best practices and requirements, what changes, if any, might the Library 

consider to improve its financial reports? The Library currently sets aside funds for future capital needs 

that is accounted for as a restricted use of funds. Should the library establish a separate Fund for these 

monies? 

D. Provide three references for Illinois municipal and/ or district libraries or other Illinois municipalities 

for which your firm provides audit services.  

E. Please provide statements affirming that: 

 - The firm is independent of the Library and the Village of Midlothian by the generally accepted 

auditing standards 

 - The firm and all assigned key professional staff are property licensed to practice in the State of 

Illinois.  

F. Please provide a copy of your most recent external quality control review report. 

G. Provide any other additional information which you feel would be of value to the Library in the 

selection process. 

H. Provide, your firm’s fees to prepare and deliver the Library’s audit. Provide a single comprehensive 

fee for the scope of services described above, which may vary by year. Indicate your fees (hourly or 

otherwise) for additional services that may arise in the course of the assignment, for example, 

assistance to the Library for the implementation of new GASB pronouncements.  

All costs associated with entrance, progress, exit, and other meetings should be included in the cost for 

audit services. Progress payments may be required on the basis of hours of work completed during the 

course of the engagement and out-of-pocket expenses incurred in accordance with the firm’s dollar 

cost per proposal. Interim billings shall cover a period of not less than a calendar month. 

I. An individual identified in Question B shall sign your proposal with the following statement: I affirm 

that the information within this proposal, to the best of my knowledge, is true, accurate and complete. 

Further, I am duly authorized to sign and submit this proposal on behalf of this firm or company and 

recognize that the Library intends to rely upon this representation.  

EVALUATION PROCESS AND SELECTION CRITERIA 

Selection of the auditor will be based on evaluation of the various proposal elements, and the following 

will be of primary importance:  

https://www.midlothianlibrary.org/sitemedia/PDF/Budget/Annual_Financial_Report-_4-30-20.pdf
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1. Experience and qualifications of firm and assigned staff in the implementation of all GASB 

Pronouncements, past experience and performance on comparable government engagements 

2. Overall understanding of the work to be performed and work plan. 

3. Cost  

4. Other proposal aspects 

Auditor selection is tentatively anticipated to proceed according to the following timetable:  

RFP distributed: February 24, 2021  

Proposals Due: March 10, 2021  

Meet with selected firms: Week of April 5, 2021 

Recommendation/ Selection of Firm: By April 14, 2021 

Award of Contract: April 20, 2021 

Each respondent submitting a proposal will be notified in writing or via e-mail of the Library’s decision 

concerning their proposal. Final approval of any proposal submitted herein by a person, firm or company 

will be subject to the negotiation between the selected vendor and the designated official of the Library of a 

contractual agreement acceptable to the Library Board of Trustees. 

 


